SCHOOL PREPAREDNESS SELF-EVALUATION
A. ASSESSMENT & PLANNING ACTIVITIES

1. 
We have a school emergency preparedness committee that includes some of the following groups of people:

 FORMCHECKBOX 
 administrators

 FORMCHECKBOX 
 students

 FORMCHECKBOX 
 teachers


 FORMCHECKBOX 
 parents

 FORMCHECKBOX 
 classified staff

 FORMCHECKBOX 
 other community members
  




 FORMCHECKBOX 
 others:__________________________________ 

2. 
School staff have reviewed and revised our plan in the past 12 months. 

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


3.
School staff have had the following training: Insert number of staff (min 0 max 99)
      Basic First Aid


      Safety Training

      Advanced First Aid 

      Red Cross Disaster Class

      CERT



      Outdoor Survival Class  

      Military 



      Firefighter/Law Enforcement

      Amateur Radio (HAM)  
      SEMS/NIMS/ICS Training

      HAM DCS Training

      Basic Fire Suppression
 


      Student release procedures 
      Shelter, Nutrition, Sanitation 

      Psychological First Aid or Crisis Counseling

      How to turn off electricity, water, gas

      Other:  _______________________________


4. 
Parents have received information about our plan and our drill (check all that apply) 
 FORMCHECKBOX 
 by letter home with students
 FORMCHECKBOX 
 by letter mailed to students’ home 
 FORMCHECKBOX 
 via teacher contact
 FORMCHECKBOX 
 via meeting
 

 FORMCHECKBOX 
 we did not notify parents

The letter was sent out in #        languages

5. 
We have site and neighborhood maps and have identified evacuation routes and  locations.  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
6. 
Our Evacuation Route Map is posted in each room, with the room marked on the map.
	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


7. 
Bus drivers know where to take students and their responsibilities if emergency happens bus runs to or from school.
	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


8. 
We encourage staff and students to prepare for disasters at home and provide support material for doing so.  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
9. 
Staff have completed their own Family Disaster Plans

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


10. 
Teachers have reviewed their normal emergency evacuation routes. 

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


11. 
Teachers are prepared to check in on neighbouring classrooms. 

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


12. 
We have plans to assist any individuals with disabilities, or any other special needs who will need assistance in understanding and/or evacuating. 

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


13. 
Student emergency release and emergency contact information is up-dated at the beginning of the school year.  

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


14. 
Parents know that their children will be safely cared for at school until parents or other authorized adult can pick them up. 

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


15. 
School staff are aware that they are expected to stay on the job as disaster service workers.

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


16.
Individual staff whom may need to be released have identified themselves in advance.

	YES
	NO
	NOT SURE


17.
If we are located near the coast, or near a hazardous materials site, we have plans for evacuation to a safer location. 

	YES
	NO
	NOT SURE
	N/A


18. 
We know whether we are expected to provide emergency shelter in association with our local Red Cross Chapter or local government.
	YES
	NO
	NOT SURE


19. We have plans for an alternate school site for school continuity following a disaster.
	YES
	NO
	NOT SURE


20. We have plans for alternate schedules and methods as needed means for continuing instruction during a period of school closure due to disaster. 

	YES
	NO
	NOT SURE


21. We have off-site secure back-up of educational records and emergency contact and release information in an alternate location, should they be destroyed in a disaster.

	YES
	NO
	NOT SURE


22. We have insurance coverage for school disaster risks.
	YES
	NO
	NOT SURE


B. PHYSICAL & ENVIRONMENTAL PROTECTION ACTIVITIES


1. 
Our school buildings meet all current standards for earthquake safety.  

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


2. 
Our portable classrooms are all securely fastened to the ground or their foundations.

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


3. 
We have fastened tall and heavy furnishings that could fall during earthquake shaking and could kill or injure people.

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


4. 
We have secured furnishings and equipment that could slide during earthquake shaking and could kill or injure people.

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


5. 
We have secured supplies, lighting fixtures, roof elements, railings and parapets, heating and cooling devices, kitchen equipment, storage tanks and other items that could kill, injure people or impair educational continuity.

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


6. 
We have limited, isolated and secured hazardous materials. 

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


7. 
Our exit routes are marked and are kept clear.

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


8. 
We have smoke detectors, fire alarms, automatic sprinkler systems, fire hoses, and fire extinguishers in place and maintained regularly.

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


9. 
We have emergency lighting for areas where needed during school hours.

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


C. RESPONSE CAPACITY DEVELOPMENT ACTIVITIES
1. 
Teachers and staff know how to use a fire extinguisher.

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


2. 
Students have practiced “Drop, Cover, and Hold On” in their classrooms, and building evacuation.

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


3. 
Students know the 4 rules for building evacuation:  Don’t Talk! Don’t Push! Don’t run! Don’t turn back! 

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


4. 
Students know that if they are outside of a classroom they should exit to the assembly area and NOT go back inside. 

	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


5. 
Students in science labs know how to extinguish flames and isolate hazardous materials that may be in use during an earthquake.  

	ALL
	MOST
	SOME
	FEW
	NONE
	N/A
	NOT SURE


6  
Emergency Go-Bag are available in each classroom 
	ALL
	MOST
	SOME
	FEW
	NONE
	NOT SURE


7. 
Emergency Go-Bags and Notebooks contain the following items 
	DESCRIPTION
	YES
	NO

	FIRST AID KIT
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	FLASHLIGHT
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	RADIO
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	BATTERIES
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	WHISTLE
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	EMERGENCY BLANKET  (2)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	PONCHO (2) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	SNAP LIGHT (1)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	TISSUES
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	EXTRA BANDAGES
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	EXTRA BANDAIDS
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	SURGICAL SPONGE (4)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	ACE WRAP
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	TRIANGULAR BANDAGE
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	FEMININE PADS (2)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	MARKING PENS  (3)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	PENS 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	NOTEPAD
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	CURRENT CLASS ROSTER
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2 RED “CASUALTIES or DANGER” SIGNS
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2 GREEN “COMPLETELY EVACUATED” SIGNS
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	YOUR ROOM # SIGN 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	INJURED/MISSING STATUS REPORT FORM
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	OTHER ITEM:_____________________
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	OTHER ITEM:_____________________
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	OTHER ITEM:_____________________
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	OTHER ITEM:_____________________


	 FORMCHECKBOX 

	 FORMCHECKBOX 



8. 
We have the following emergency supplies for students and staff to last for at least 72 hours:

 FORMCHECKBOX 
 12 liters of water per person
 FORMCHECKBOX 
 emergency power
 FORMCHECKBOX 
 food




 FORMCHECKBOX 
 emergency lighting
 FORMCHECKBOX 
 first aid supplies


 FORMCHECKBOX 
 alternate communications
 FORMCHECKBOX 
 alternate transportation

 FORMCHECKBOX 
 shelter 

 FORMCHECKBOX 
 sanitation supplies

9. 
Students have been asked to bring an emergency supplies bag at the beginning of each year, and take it home again at the end of the school year. 

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 
 FORMCHECKBOX 
 N/A

